
Commendation Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am pleased to take this opportunity to commend you on your recent achievement in obtaining 

your Project Management Certification. This accomplishment is a testament to your dedication, 

hard work, and commitment to professional excellence. 

Your determination to enhance your skills and knowledge in project management not only 

benefits you but also significantly contributes to our organization's goals. We are proud to have 

someone of your caliber on our team. 

Congratulations once again on this notable achievement. We look forward to witnessing your 

continued growth and the positive impact you will make in your future projects. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


