
Letter of Acknowledgment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally acknowledge your exceptional direction in the recent workshop titled 

"[Workshop Title]" held on [Workshop Date]. Your masterful guidance and expertise played a 

vital role in the success of the event. 

Your ability to engage participants and foster a collaborative learning environment did not go 

unnoticed. The feedback received from attendees has been overwhelmingly positive, with many 

expressing appreciation for your clear communication and insightful content. 

Thank you once again for your outstanding contribution. We look forward to working with you 

in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


