
Letter of Commendation 

Date: [Insert Date] 

To: [Mentee's Name] 

From: [Mentor's Name] 

Subject: Commendation for Completion of Mentorship Program 

Dear [Mentee's Name], 

I am pleased to formally commend you for successfully completing the mentorship program. 

Your dedication, hard work, and commitment to personal and professional growth have been 

truly inspiring. 

Throughout our time together, you have shown remarkable progress in [specific skills or areas of 

development]. Your willingness to embrace challenges and seek feedback has made this journey 

not only rewarding for you but also for me as your mentor. 

As you move forward, I encourage you to continue applying the skills and insights you've 

gained. I have no doubt that you will achieve great things in your future endeavors. 

Thank you for being an exemplary mentee, and I wish you all the best in your future pursuits. 

Sincerely, 

[Mentor's Name] 

[Mentor's Title] 

[Mentor's Contact Information] 


