
Letter of Recognition 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

On behalf of [Your Company/Organization Name], I am writing to extend our heartfelt 

appreciation for your exemplary contributions to our recent cross-border collaboration. Your 

dedication and commitment have not only strengthened our partnership but have also paved the 

way for numerous achievements. 

The successful completion of [Specific Project or Initiative] is a testament to your hard work and 

collaborative spirit. By working together across borders, we have been able to achieve [Mention 

Specific Outcomes or Goals]. Your leadership in [Specific Role or Task] has been invaluable, 

and we are truly grateful for your efforts. 

We look forward to continuing our collaboration and achieving even greater results together. 

Thank you once again for your outstanding contributions and for being a vital part of our 

international team. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


