
Request for Government Funding for 

Research and Innovation Project 

Date: [Insert Date] 

[Your Name] [Your Title] [Your Organization] [Organization Address] [City, State, Zip Code] 

[Email Address] [Phone Number] 

[Recipient's Name] [Recipient's Title] [Recipient's Department] [Government Agency Name] 

[Agency Address] [City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request funding support from [Government Agency Name] for our 

research and innovation project titled "[Project Title]." This initiative aims to [briefly state the 

objectives and significance of the project].  

Our team at [Your Organization] has developed a comprehensive plan that outlines the project's 

scope, timeline, and expected outcomes. We believe that this project aligns with [mention any 

relevant government initiatives or priorities], and it has the potential to [describe the potential 

impact of the project]. 

We are seeking a total funding amount of [insert amount], which will be allocated towards 

[briefly outline how the funds will be used, e.g., staff salaries, equipment, materials]. 

We would be grateful for the opportunity to discuss this project in further detail and explore how 

we can work together to achieve these goals. Thank you for considering our request. I look 

forward to your positive response. 

Sincerely, 

[Your Name] [Your Title] [Your Organization] 


