
Letter of Appreciation 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Organization's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my heartfelt appreciation for the 

incredible mentorship you have provided during my time at [Organization/Program Name]. Your 

guidance and support have been invaluable to my personal and professional development. 

Your insights and encouragement have inspired me to push beyond my limits and strive for 

excellence. I have learned so much from your expertise and experience, and I am truly grateful 

for the time and effort you dedicated to my growth. 

Thank you once again for being such an outstanding mentor. I look forward to applying all the 

lessons I have learned under your guidance as I continue on my professional journey. 

Warm regards, 

[Your Name]  

[Your Position/Title, if applicable] 


