
Letter of Recognition 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to express our heartfelt gratitude and admiration for your outstanding efforts in the 

recent fundraising campaign for [Organization/Project Name]. Your dedication and hard work 

have resulted in remarkable success, raising [amount] that will significantly impact our mission. 

Your ability to engage and inspire others played a crucial role in surpassing our fundraising 

goals. The time and energy you committed to this initiative are truly commendable, and it 

demonstrates your unwavering support for our cause. 

As a token of our appreciation, we would like to formally recognize your achievements at our 

upcoming event on [Event Date]. Your contributions are invaluable to our continued success, 

and we are grateful to have you as part of our team. 

Thank you once again for your exceptional work and dedication. We look forward to celebrating 

this success together! 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


