
Inquiry for Program Participation 

Dear [Program Coordinator's Name], 

I hope this message finds you well. My name is [Your Name], and I am interested in 

participating in the [Program Name] scheduled for [Date]. I would like to inquire about the 

following details regarding the program: 

• Eligibility criteria for participants 

• Application process and deadlines 

• Program schedule and activities 

• Fees and funding opportunities 

Any additional information or documents you can provide would be greatly appreciated. Thank 

you for your assistance, and I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Institution or Organization] 


