
Cooperative Agreement Confirmation 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to confirm our cooperation agreement regarding [brief description of the 

agreement]. This agreement has been carefully considered and mutually agreed upon, ensuring 

alignment with our shared goals. 

Details of the agreement are as follows: 

• Parties Involved: [Your Organization Name] and [Recipient's Organization Name] 

• Objective: [Objective of the agreement] 

• Duration: [Start Date] to [End Date] 

• Responsibilities: [Outline responsibilities of each party] 

We believe this cooperative agreement will yield fruitful results for both parties. Please confirm 

your agreement by signing below. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Contact Information] 

Agreed and Accepted by: 

________________________ 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization Name] 

Date: ________________________ 


