
Job Offer Acceptance 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Employer's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I am writing to formally accept your offer for the [Job Title] position at [Company Name] as 

conveyed in your letter dated [Offer Date]. I am truly excited about the opportunity to contribute 

to your team and leverage my skills to further the company's goals. 

Throughout my career, I have honed my skills in [specific skills related to the position], and I 

believe these will be instrumental in my role at [Company Name]. My experience in [relevant 

experience or project] has equipped me with a strong foundation to excel in this unique 

opportunity. 

I am eager to bring my [another relevant skill or personal trait] to [Company Name] and 

collaborate with the team to achieve outstanding results. I am confident that my background in 

[specific area] and commitment to [another relevant skill or value] will make a positive impact. 

Thank you once again for this incredible opportunity. I look forward to starting on [Start Date] 

and contributing to the ongoing success of [Company Name]. 

Sincerely, 

[Your Name] 


