
Farewell and Best Wishes on Your 

Retirement! 

Dear [Name], 

As you embark on this new chapter of your life, we want to take a moment to express our 

heartfelt gratitude for your years of dedicated service. Your hard work, commitment, and passion 

have left a lasting impact on all of us. 

Your leadership and friendship have touched many lives, and your presence will be sorely 

missed. We wish you all the best as you embrace new adventures and enjoy your well-deserved 

time off. Remember, this is not goodbye, but a celebration of your achievements and the journey 

ahead. 

May your retirement be filled with joy, relaxation, and all the things you love most. 

Warmest wishes, 

[Your Name] 

[Your Position] 

[Your Company] 


