
Dear [Recipient's Name], 

As you prepare to embark on this exciting new chapter of your life, I want to take a moment to 

extend my heartfelt congratulations on your retirement. Your dedication and passion over the 

years have truly made a positive impact, not just on our team, but on everyone who has had the 

pleasure of working alongside you. 

It has been an honor to witness your remarkable journey and all the achievements that have come 

with it. You have inspired many with your hard work, wisdom, and kindness. The knowledge 

and joy you brought to the workplace will be dearly missed. 

May your retirement be filled with happiness, adventure, and the time to pursue the passions you 

may have put on hold. Enjoy every moment--you've truly earned it! 

Wishing you all the best in this new phase of life. 

Sincerely, 

[Your Name] 


