
Retirement Acknowledgment 

Date: [Insert Date] 

Dear [Retiree's Name], 

As you embark on this new chapter of your life, we want to take a moment to express our 

deepest gratitude for the invaluable contributions you have made during your time with us. Your 

dedication, hard work, and unwavering commitment have not only advanced our mission but 

have also inspired those around you. 

Throughout your career, you have exemplified professionalism and excellence, and your positive 

impact on our team and the community will be felt for years to come. We will always cherish the 

valuable knowledge and experiences you shared and the relationships you built. 

While we will miss your presence, we are excited for you as you step into this new journey filled 

with adventure, relaxation, and enjoyment. May your retirement be filled with happiness, good 

health, and all the wonderful things you have earned. 

Thank you once again for everything. We wish you all the best in this new phase of your life. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


