
Document Verification Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

To Whom It May Concern, 

I am writing to verify the submission of the following documents:  

• [Document 1] 

• [Document 2] 

• [Document 3] 

These documents were submitted on [Insert Submission Date] and are intended for [Purpose of 

Submission]. Please feel free to contact me should you require any further information or 

clarification. 

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 


