
Dear Valued Account Holder, 

We are writing to inform you that there has been a change to your account number with us. 

Your old account number: [Old Account Number] 

Your new account number: [New Account Number] 

Please ensure that you update your records accordingly and inform any relevant parties of this 

change. 

If you have any questions or concerns, do not hesitate to contact our customer service team at 

[Customer Service Phone Number] or [Customer Service Email]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Company Name] 

[Your Company Address] 

[Your Company Phone Number] 


