
Tuition Fee Transaction Acknowledgment 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to acknowledge the receipt of your tuition fee payment for the [Term/Year] 

semester. We have received an amount of [Insert Amount] on [Insert Date of Transaction]. 

Your prompt payment helps us to continue providing quality education and resources to our 

students. Please keep this letter for your records as confirmation of your transaction. 

If you have any questions regarding this transaction, please do not hesitate to contact us at [Insert 

Contact Information]. 

Thank you for your timely payment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Institution Name] 

[Institution Address] 

[City, State, Zip Code] 


