
Technical Support Visit Confirmation 

Dear [Recipient's Name], 

We are writing to confirm your scheduled technical support visit on [Date] at [Time]. Our 

technician, [Technician's Name], will arrive at your location to assist you with [brief description 

of the issue]. 

Please ensure that access to the necessary equipment is available, and feel free to reach out if you 

have any questions or need to reschedule. 

Thank you for choosing our services. 

Sincerely, 

[Your Company Name] 

[Your Contact Information] 


