
Letter of Gratitude 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company Address Line 1] 

[Company Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. On behalf of [Your Organization], I would like to extend our 

heartfelt gratitude for your generous support as a corporate sponsor for [Event/Project Name]. 

Your commitment to our cause has made a significant impact on [describe the outcome or impact 

of the sponsorship]. 

Your sponsorship has not only enabled us to [mention specific benefits or outcomes], but it has 

also inspired others to join us in our mission. We are proud to have [Recipient's Company] as a 

valued partner and deeply appreciate your belief in our vision. 

Thank you once again for your valuable support. We look forward to continuing our 

collaboration in the future and achieving great things together. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


