
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

On behalf of [Your Organization's Name], I would like to formally acknowledge and express our 

sincere gratitude for your generous sponsorship of [Event/Project Name]. Your support plays a 

crucial role in helping us achieve our goals and make a significant impact on [describe purpose, 

e.g., the community, educational initiatives, etc.]. 

Thanks to your contribution of [specific amount or type of support], we were able to [mention 

specific outcome or benefit resulting from the sponsorship]. It is heartening to know that we have 

partners like [Sponsor's Company Name] who share our vision and commitment to [insert 

relevant mission or cause]. 

We appreciate your support and look forward to continuing our partnership in the future. Please 

feel free to reach out to us at any time if you would like to discuss ways we can further 

collaborate. 

Once again, thank you for your invaluable support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 


