
Committee Outcome Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization/Committee Name] 

[Address] 

Dear [Recipient's Name], 

We are pleased to inform you that the committee has reached a decision regarding [specific 

matter, e.g., your application, proposal, etc.]. The outcomes are as follows: 

• Outcome 1: [Details] 

• Outcome 2: [Details] 

• Outcome 3: [Details] 

We appreciate your contributions and efforts in this matter. Should you have any questions or 

require further clarification, please do not hesitate to contact us. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


