
Agreement on Committee Deliberations 

Date: [Insert Date] 

To: [Committee Members' Names] 

From: [Your Name] 

Subject: Agreement on Committee Deliberations 

Dear Committee Members, 

I hope this message finds you well. This letter serves as a formal agreement regarding our recent 

committee deliberations held on [Insert Date of Meeting]. The purpose of this letter is to outline 

the key points discussed and the consensus reached during our meeting. 

Key Deliberations: 

1. [Key Discussion Point 1] 

2. [Key Discussion Point 2] 

3. [Key Discussion Point 3] 

4. [Additional Points as Necessary] 

Agreed Actions: 

1. [Action Item 1] 

2. [Action Item 2] 

3. [Action Item 3] 

4. [Additional Actions as Necessary] 

We appreciate all members for their valuable input and commitment to the committee's 

objectives. Please confirm your agreement to the contents of this letter by signing below. 

Best regards, 

[Your Signature] 

[Your Name] 

[Your Title] 

 

Confirmation: 



______________________ ______________________ 

[Member Name] [Date] 


