
Validation Letter for Draft Document 

Evaluation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

Subject: Validation of Draft Document Evaluation 

We are writing to formally validate the evaluation of the draft document titled "[Document 

Title]" submitted on [Submission Date]. Our team has thoroughly reviewed the document and 

has provided feedback based on the evaluation criteria established. 

Key observations include: 

• [Observation 1] 

• [Observation 2] 

• [Observation 3] 

Please take this letter as our official validation of your draft document evaluation, which is 

crucial for the next steps in the approval process. 

Thank you for your efforts in this process. We look forward to your revised submission. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


