
Vendor Approval Acknowledgment 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Vendor Approval Acknowledgment 

Dear [Vendor Name], 

We are pleased to inform you that your organization has been approved as a recognized vendor 

for [Your Company Name]. We appreciate your partnership and the contributions you have made 

to our business. 

This acknowledgment confirms your status as an approved vendor effective immediately. Please 

ensure that you comply with all relevant requirements and guidelines as outlined in our vendor 

agreement. 

If you have any questions or need further assistance, feel free to reach out to us at [Your Contact 

Information]. We look forward to continuing our successful partnership. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Company Phone Number] 

[Your Company Email] 


