
Endorsement Letter for Beneficiary 

Confirmation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Endorsement for [Beneficiary's Name] 

Dear [Recipient's Name], 

I am writing to formally endorse [Beneficiary's Name] as a worthy candidate for [specify the 

purpose, e.g., scholarship, grant, program]. After having worked closely with [him/her/them] for 

[duration] at [Your Organization], I can confidently affirm [his/her/their] qualifications and 

potential. 

[Beneficiary's Name] has demonstrated exceptional skills in [mention specific skills or qualities], 

and has consistently shown [mention any specific achievements or contributions]. I believe that 

[he/she/they] will bring great value to [mention the program or opportunity]. 

Thank you for considering this endorsement. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] should you require any further information. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


