
Authorization Approval for Restricted Access 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that your request for restricted access to [specific 

area/system/resource] has been approved. This access is granted under the following conditions: 

• Access will be limited to [describe specific areas/systems/resources]. 

• You must adhere to all security protocols and guidelines provided. 

• This authorization is valid until [insert expiration date] unless revoked earlier. 

• Any misuse of access will result in immediate revocation of this authorization. 

Please acknowledge the receipt of this letter and confirm your understanding of the terms by 

signing and returning the attached copy. 

If you have any questions or require further information, please do not hesitate to contact us. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 

Attachment: Acknowledgment Copy 


