
Access Permission Validation Letter 

Date: __________ 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

This letter serves to validate access permission for secure areas within [Location/Facility Name]. 

We hereby confirm that the following individual is authorized to access specified secure areas: 

• Name: [Employee/Visitor's Name] 

• Position: [Employee/Visitor's Position] 

• ID Number: [Employee/Visitor's ID Number] 

• Access Level: [Specify Access Level] 

Access is granted for the following areas: 

• [Location/Area 1] 

• [Location/Area 2] 

• [Location/Area 3] 

This access permission is valid from [Start Date] to [End Date]. Should you have any questions 

or require further verification, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Contact Information] 


