
Validation of Trading Terms 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: [Recipient Name] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to confirm the validation of the trading terms discussed and agreed upon in our 

previous correspondences. Below are the outlined trading terms for clarity: 

• Payment Terms: [Insert Payment Terms] 

• Delivery Schedule: [Insert Delivery Schedule] 

• Product Specifications: [Insert Product Specifications] 

• Pricing: [Insert Pricing Details] 

We appreciate your cooperation and look forward to a mutually beneficial relationship. Please 

acknowledge the acceptance of these terms by signing below. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

_________________________  

Signature 



Date: ________________ 


