
Affirmation Letter for Business Agreement 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We are pleased to affirm our agreement regarding [briefly describe the business agreement, e.g., 

partnership, services, etc.], made on [insert date of agreement]. This letter serves to confirm our 

commitment to the terms outlined in our previous discussions. 

As discussed, we agree to: 

• [Detail of commitment 1] 

• [Detail of commitment 2] 

• [Detail of commitment 3] 

We look forward to a successful collaboration and believe that this agreement will be mutually 

beneficial. Please do not hesitate to reach out if you have any questions or need further 

clarification. 

Thank you for your partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


