
Your Name 

Your Title 

Your Company 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient Name 

Recipient Title 

Recipient Company 

Recipient Address 

City, State, Zip Code 

Dear [Recipient Name], 

Subject: Acknowledgment of Compliance Review 

We are writing to formally acknowledge the receipt of your compliance review submission dated 

[date of submission]. We appreciate your efforts in ensuring that all necessary documentation 

and information were provided for our review. 

Our team is currently conducting a thorough evaluation of the materials submitted, and we will 

ensure that all compliance aspects are taken into consideration during this process. We aim to 

provide you with feedback within [insert timeline, e.g., "the next 30 days"]. 

Should you have any questions or require further clarification in the meantime, please do not 

hesitate to reach out to me directly. 

Thank you for your cooperation and commitment to compliance. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


