
Network Access Notification 

Date: [Insert Date] 

To: [Insert Seasonal Staff Name] 

From: [Insert Your Name/Department] 

Subject: Network Access Notification 

Dear [Seasonal Staff Name], 

We are pleased to inform you that your network access has been set up successfully. As a 

seasonal staff member, you will have access to the necessary resources to perform your duties 

effectively. 

Please find below your login credentials: 

• Username: [Insert Username] 

• Password: [Insert Temporary Password] 

For security purposes, please change your password upon your first login. If you encounter any 

issues accessing the network or need assistance, please do not hesitate to contact the IT 

department at [Insert IT Department Contact Information]. 

Welcome to the team, and we wish you a successful season! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


