
Sponsorship Proposal for Educational 

Workshop 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Sponsor's Name]  

[Sponsor's Position]  

[Sponsor's Company]  

[Sponsor's Address]  

[City, State, Zip] 

Dear [Sponsor's Name], 

I am writing to invite [Sponsor's Company] to sponsor our upcoming educational workshop titled 

"[Workshop Title]" taking place on [Workshop Date] at [Workshop Location]. This workshop 

aims to [brief description of the workshop's purpose]. 

We anticipate an audience of [number of attendees], primarily made up of [describe target 

audience]. As a prominent leader in [Sponsor's Industry], your support would greatly contribute 

to the success of this event. 

In return for your sponsorship, we offer the following benefits:  

- Company logo displayed on all promotional materials  

- Recognition during the event  

- Opportunity to distribute promotional materials to attendees 

Please let us know if you would be interested in partnering with us for this important educational 

initiative. I would be happy to discuss this further at your convenience. 

Thank you for considering this opportunity. We look forward to the possibility of collaborating 

with [Sponsor's Company] to make this workshop a success. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


