
Partnership Collaboration Confirmation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to confirm our collaboration on [Project/Partnership Name]. We believe that our 

combined efforts will lead to significant achievements and benefits for both parties. 

The key details of our partnership include: 

• Objective: [Insert Objective] 

• Duration: [Insert Duration] 

• Responsibilities: [Insert Responsibilities] 

We look forward to a successful collaboration and are excited about the opportunities this 

partnership will bring. 

Thank you for your confidence in us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


