
Letter of Intent to Attend Seminar 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my intent to attend the upcoming seminar titled "[Seminar Title]", 

scheduled for [Date] at [Location]. I am particularly interested in this seminar because [briefly 

explain why you are interested in the seminar]. 

As a [Your Position/Title] at [Your Organization/Company], I believe that the topics covered 

will enhance my understanding and contribute significantly to my ongoing professional 

development. 

Please let me know if there are any registration forms or fees required, and if I need to bring any 

materials with me. I look forward to the opportunity to participate and engage with other 

attendees. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 


