
Attendance Verification Letter 

Date: [Insert Date] 

To Whom It May Concern, 

This letter is to verify that [Participant's Name] attended the [Seminar/Event Name] held on 

[Date of Seminar] at [Location]. 

The seminar focused on [Brief Description of Seminar Topic] and included various sessions, 

workshops, and discussions led by [Speaker's Name(s)]. 

Please feel free to contact us if you require any further information. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


