
Letter of Acknowledgment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to acknowledge your attendance at the [Seminar Title] held on [Date of Seminar] 

at [Location]. Your participation contributed significantly to the success of the event and 

enriched the discussions. 

We hope you found the seminar informative and engaging. Your insights and contributions are 

invaluable to us, and we look forward to your active participation in future events. 

Thank you for being a part of [Organization/Company Name]. Should you have any feedback or 

require further information, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization/Company Name] 

[Contact Information] 


