
Acceptance of Seminar Invitation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally accept your invitation to participate in the [Name of Seminar] scheduled 

for [Date of Seminar] at [Location]. I am honored to be part of this event and look forward to 

contributing to the discussions. 

Thank you for this opportunity. Please let me know if there are any specific topics you would 

like me to address or any materials you need from me prior to the seminar. 

Best regards, 

[Your Name] 

[Your Position/Title] 

[Your Organization] 


