
Official Notice of Sponsorship Agreement 

Date: ______________________ 

To: [Sponsor's Name] 

[Sponsor's Company] 

[Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are pleased to inform you that we have finalized our sponsorship agreement for 

[Event/Project Name]. This agreement outlines the terms and conditions of our partnership for 

the upcoming [Event/Project Date]. We appreciate your support and commitment to this 

endeavor. 

The key details of the agreement include: 

• Sponsored Amount: $_____________ 

• Benefits to Sponsor: [List of Benefits] 

• Duration of Agreement: [Start Date] to [End Date] 

We believe that this partnership will be mutually beneficial and look forward to collaborating 

with you. 

Please sign and return the enclosed copy of this letter to confirm your acceptance of the 

sponsorship agreement. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Contact Information] 

Enclosure: Sponsorship Agreement Copy 


