
Audit Results Verification 

Date: [Insert Date] 

To: [Management's Name] 

[Company Name] 

[Company Address] 

Dear [Management's Name], 

We are writing to present the results of the recent audit conducted on [specific area, department, 

or process] for the period of [insert date range]. This audit was aimed at ensuring compliance 

with internal controls and evaluating operational efficiencies. 

Summary of Findings 

• Finding 1: [Brief description] 

• Finding 2: [Brief description] 

• Finding 3: [Brief description] 

Recommendations 

We recommend the following actions to address the findings: 

• Recommendation 1: [Brief description] 

• Recommendation 2: [Brief description] 

• Recommendation 3: [Brief description] 

Conclusion 

We appreciate your attention to these matters and look forward to your feedback and cooperation 

in implementing the necessary improvements. Please do not hesitate to reach out if you have any 

questions or require further clarification. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


