
Address Transition Confirmation 

Date: [Insert Date] 

To: [Government Agency Name] 

Address: [Agency Address] 

Dear [Recipient's Name], 

I am writing to formally confirm my change of address as it pertains to my records with your 

agency. 

My previous address was: 

[Old Address] 

My new address is: 

[New Address] 

Please update your records accordingly. If there are any forms or additional information needed 

to complete this transition, please let me know. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


