
Address Change Confirmation 

Dear [Customer's Name], 

We are writing to confirm that we have successfully processed your request to change your 

address for utility services. Your new address is as follows: 

[New Address] 

The effective date for this address change is [Effective Date]. All future correspondence and 

billing will be directed to the new address provided. 

If you have any questions or need further assistance, please feel free to contact us at [Customer 

Service Phone Number] or [Customer Service Email]. 

Thank you for choosing [Utility Company Name]. 

Sincerely, 

[Your Name]  

[Your Position]  

[Utility Company Name]  

[Utility Company Phone Number]  

[Utility Company Email] 


