
Inquiry for Service Impact Assessment 

Date: [Insert Date] 

To: [Service Provider/Organization Name] 

Address: [Service Provider's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the service impact assessment 

that relates to [specific service or project name]. We are keen to understand the implications of 

this service and how it affects our stakeholders. 

Specifically, we are interested in the following aspects: 

• Outcomes achieved since the implementation 

• Challenges faced during the service delivery 

• Feedback from users and stakeholders 

• Recommendations for future improvements 

We believe that conducting a thorough impact assessment will provide valuable insights that can 

guide our decision-making process. We would appreciate your responses to these inquiries by 

[insert deadline]. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


