
User Access Verification Letter 

Date: [Insert Date] 

To Whom It May Concern, 

This letter serves to confirm that [User's Name], holding the position of [User's Position] in the 

[Department/Division], has been granted access rights to the [System/Platform Name]. 

The following access levels have been approved: 

• Access Level 1 - [Description] 

• Access Level 2 - [Description] 

• Access Level 3 - [Description] 

Please ensure compliance with the company's security protocols when using the system. 

If you have any questions regarding this access verification, please contact [Contact Person's 

Name] at [Contact Person's Email/Phone Number]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


