
System Access Privileges Acknowledgment 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Acknowledgment of System Access Privileges 

Dear [Recipient Name], 

This letter serves to confirm your access privileges to the [Specify System/Network/Application] 

as of [Effective Date]. Your access level is categorized as [Specify Access Level], which grants 

you the following permissions: 

• [Permission 1] 

• [Permission 2] 

• [Permission 3] 

It is essential to adhere to the company's policies regarding system usage and data security. 

Please ensure that you maintain the confidentiality and integrity of the system resources at all 

times. 

By signing below, you acknowledge that you understand the responsibilities associated with your 

access privileges and agree to comply with all relevant guidelines. 

Signature: ______________________ 

Name: [Recipient Name] 

Date: ______________________ 

If you have any questions or require further clarification, please do not hesitate to contact me. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


