
Permissions Confirmation for Application 

Access 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to confirm your permission to access [Application Name] for the purpose of 

[state purpose, e.g., data analysis, project management]. This access is granted as per our internal 

review and approval process. 

Access Details: 

• Application Name: [Application Name] 

• Access Level: [Specify access level, e.g., Admin, User] 

• Effective Date: [Insert Effective Date] 

• Expiration Date: [Insert Expiration Date, if applicable] 

We expect that this access will be utilized responsibly, in accordance with our company policies 

and therelevant regulations. Please feel free to reach out if you have any questions or require 

further assistance. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Phone Number] 



[Your Email Address] 


