
Invitation to Stakeholder Review Meeting 

Dear [Stakeholder's Name], 

We are pleased to invite you to participate in our upcoming stakeholder review meeting 

regarding the performance assessment of [Project/Program Name]. Your insights and expertise 

are invaluable to ensuring we achieve our objectives. 

Details of the Meeting: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location or Video Conference Link] 

During the meeting, we will review the current performance metrics, discuss challenges and 

successes, and gather your feedback on our strategic approach moving forward. 

Please confirm your attendance by [RSVP Date]. We look forward to your valuable contribution. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


