
Stakeholder Commentary Solicitation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email Address] 

Phone: [Your Phone Number] 

Dear [Stakeholder's Name], 

We hope this message finds you well. We are currently in the process of developing a new policy 

on [briefly describe the policy issue]. The objective of this policy is to [state the aim of the 

policy]. 

We value your expertise and insights as a key stakeholder in this area, and we would like to 

invite you to provide your comments and recommendations on the proposed policy. Your 

feedback is essential to ensure that our approach is comprehensive and addresses the concerns of 

all involved parties. 

Please find attached the draft policy document for your review. We kindly ask you to provide 

your comments by [insert due date]. Your input will be invaluable in shaping the final version of 

the policy. 

Thank you for your time and consideration. Should you have any questions or require further 

information, please do not hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


