
Travel Itinerary Confirmation 

Date: [Insert Date] 

From: [Your Name] 

To: [Recipient's Name] 

Travel Details: 

Departure Date: [Insert Departure Date] 

Departure Time: [Insert Departure Time] 

Departure Location: [Insert Departure Location] 

Arrival Date: [Insert Arrival Date] 

Arrival Time: [Insert Arrival Time] 

Arrival Location: [Insert Arrival Location] 

Additional Information: 

Flight/Train Number: [Insert Flight/Train Number] 

Baggage Allowance: [Insert Baggage Allowance] 

Contact Person at Destination: [Insert Contact Person's Name and Phone Number] 

Notes: 

[Any additional notes or instructions] 

Thank you for your attention. Please feel free to reach out for any questions or further assistance. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


