
Email Verification Confirmation 

Date: [Insert Date] 

To Whom It May Concern, 

This letter serves to confirm that we have received your email communication sent on [Insert 

Date]. The details are as follows: 

• Sender: [Sender's Name] 

• Email Address: [Sender's Email] 

• Subject: [Email Subject] 

• Content Summary: [Brief Summary of Content] 

We will review the provided information and respond accordingly. Thank you for your 

communication. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


