
Receipt Confirmation 

Dear [Recipient's Name], 

We are writing to confirm the receipt of your email sent on [Date]. Your message has been 

received and is currently being reviewed. 

If you have any further questions or require additional assistance, please do not hesitate to reach 

out. 

Thank you for your correspondence. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


