
Email Delivery Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Confirmation of Email Delivery 

Dear [Recipient's Name], 

This is to confirm that your email sent on [Insert Date] at [Insert Time] has been successfully 

delivered to our system. 

If you have any questions or require further assistance, please do not hesitate to reach out. 

Thank you for your communication. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


